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		Twickenham Yacht Club 
Club Hire Application Form

· Before applying, please ensure your proposed event date does not clash with any club events or club opening hours. The club calendar is available on the website and through club-wide communications. 
· This application requires approval from both the Ashore Committee and the General Committee. The Ashore Committee meets on the Wednesday before the General Committee, which meets on the last Tuesday of each month. Please ensure your application is submitted in sufficient time to be considered at both meetings. 
· Please email your completed application form to tyc.rearcommodores@gmail.com

Bar – if applicable
· If use of the bar is requested, bar staffing must be confirmed before committee approval can be granted. Please contact the Bar Chair to support with staffing.
· The applicant is responsible for bar staff payment, at a minimum of £14 per hour.
· Alcohol brought onto club premises must be agreed in advance – a corkage fee of £7 per bottle will apply and is to be paid on the date of the event.
· For all bar related queries, please email tyc.barchair@gmail.com


	Applicant name: 


	

	Year applicant joined TYC:


	

	Date of club use: 


	

	Purpose of event: 


	

	Timings:
Bar closes: 23:00 / Club must be vacated by: 00:00

	

	Number of guests:
Maximum of 70 to comply with safety regulations

	


	Expected number of TYC members:
Minimum 20% of guest numbers

	


	Bar staff (if applicable):
> 40 guests will require two bar staff
	







Select the required club hire category for the event.  
Fees may be waived under special circumstances at the discretion of the committee.

	☐
	Charity event or members wake             
(Hire fee waived)


	☐
	Sunday to Thursday evening hire
£75 hire fee (The club cannot be hired during club opening hours)


	☐
	Monday to Friday day hire 
£50 hire fee (Before 17.00)


	☐
	Friday or Saturday evening hire
£150 hire fee


	☐
	Events open to all club members will have a 33% hire fee discount. Tick if applicable to your event. 


	☐
	My hire request does not fit into one of these categories. 
Details: 




Select which clubhouse facilities are required

	☐
	Use of the upper deck

	☐
	Use of the bar

	☐
	Use of the galley 

	☐
	Use of the galley dishwasher (training required)

	☐
	Use of the balcony

	☐
	Use of pontoons (harbour master permission required on booking)

	
	



Terms and Conditions

As the applicant: 

· I can confirm I have been a member of the club for at least one year.
· I can confirm I am confident in maintaining the security of the club and I have a club key.
· I have read, understand, and agree to all the information on the ‘Club Hire’ form. 
· I understand that I must always be present during the event.
· I understand that uninvited TYC members have the right of access to the clubhouse at any time.
· I understand that clear access must be maintained throughout the event to club facilities e.g. oars, lifejackets and bosun’s cupboard.
· I understand I am responsible for all guests and the clubhouse during preparation, the main event and cleaning up afterwards.
· I understand I am responsible for closing and securing of the clubhouse at the end of the event.
· I understand I am liable for any damage of club facilities.
· I understand I am responsible for cleaning after use. For example, if the event is on Saturday, the clubhouse must be clean by 11.00 on Sunday.
· I understand that TYC has the right to cancel the event at any time due to unforeseen circumstances.
· I agree to leave the clubhouse clean, tidy and in the condition expected by the membership. Failure to do so may result in a £150 cleaning charge. A refundable damage/cleaning deposit of £100 may be requested at the committee's discretion.
· I understand I am responsible for departing the premises by 00.00.
· I accept that the number of guests may be limited at the discretion of the committee.
· I accept that Twickenham Yacht Club does not tolerate inappropriate or threatening behaviour towards its staff and volunteers.
· I accept that if the event attracts complaints, I may be barred from hiring the club in the future.
· Club hire fees must be paid within 7 days of approval and no later than 7 days before the event, unless otherwise agreed by the committee. Please pay by bank transfer – Barclays | 23578607 | 20-42-76.

I confirm that I have read and understand the terms and conditions.


Signed: 


Name: 


Date: 


Contact Email / Phone Number: 




For use of general committee:

	☐
	Is more information required before this can go to vote?

	☐
	Have bar staff been identified for the event?

	☐
	Are the terms and conditions signed and dated?

	☐
	Approved by a majority vote at general committee?

	
	



Note: Information supplied on this form will only be used for administering your club hire application.
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